
Add your own Events 
 

You may add your own events through the dashboard.  Click on the “Events” tab or the 

“My church’s events” link to access the Events area of the Dashboard. 

 

 

 
 

 

In this area, you can download a Word document with recent Connection articles, 

upcoming conference events, and recent bishop’s columns and blogs for use in your local 

church newsletter or bulletin. Click the “Download a WORD doc of events and more.” 

 

When you have entered events into the dashboard, they will appear as a list on this page. 

 

To add an event, click the  “Add Event” button located in the gray bar below the menu 

tabs. 

 

 



 

Keep in mind that you may want to limit the events you enter through the dashboard to 

fundraisers, special services (including holiday worship observances), and other activities 

(concerts, etc.) that may be of interest to individuals outside your congregation. 

 

Complete the Events form with as much information as possible and click on “SAVE.” 

 

 
 

 

 

 

 

 

 

 

 

 

 

Your events will appear on the Conference website on your church’s information page 

(Figure 1), on the Local Church Calendar (Figure 2) and in the Events Finder (Figure 3). 

See the next page for figures. 

 

 



Figure 1 

 

 
 

 

 

Figure 2 

 
 

 

 



To find an event, click on “view as a list” at the top of  the Calendar. 

 

Figure 3 

 

 

 


